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STATE of SOUTH DAKOTA

FLEET & TRAVEL MANAGEMENT

Home :: Administration :: Help :: About

Welcome

We are pleased to provide you 24-hour per day access to motor
pool resources, policies, and procedures. Please enjoy the new
vehicle sharing system. We take pride in serving you through
this venue and welcome any feedback. You can provide
feedback by clicking here: Feedback Survey.

The Office of Fleet and Travel Management's motor pools plays
a key role in helping the State achieve its sustainability goals
while providing efficient access to shared vehicles dramatically
lowering fleet-related costs.

We look forward to serving you.

Please note the Fleet and Travel Management locations are CLOSED on these Holidays:

New Years Day
Martin Luther King Jr.
President’s Day
Memorial Day
Juneteenth
Independence Day
Labor Day

Columbus Day
Veteran's Day
Thanksgiving Holiday
Christmas Day

c00000000O00

Please contact the office to make prior arrangements if needed, 605-773-3162

Privacy | Feedback
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Make a Reservation

Vehicle Reservation

Request Information

Who iz this request for?

4 . .
@ This request is for me
() This request is for Search for Driver

. f .
|_ Cancel Request I| Mext (Continue Request) |

“This Request is for me” is
selected by default. You

Select

can make a reservation for “Next (Continue REQUES’[)"

someone else by
searching for the Driver

A AGILEFLEET



Make a Reservation

Vehicle Reservation

Request Information

’[ype () Maintenance
Note: Not all staff will have @ Board of Regghts

access to all “Usage Types”

Select the appropriate usage Usage Type: () State Travel]ntals

Select Site: | Select Site

=
<

[ 4 2 h | 2
|_ Cancel Relquest | | Mext (Continue FquLIas-t} |

Select
“Next (Continue Request)”

Select the site from the drop

down that you intend to pick
the vehicle up from.
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Make a Reservation

Vehicle Reservation - Start Request

Request Information

Fields with a leading * are required.

Be sure to fill out the e e

User Td / Name: smintern@agilefleet.com / Steve Minter

Additional Information S T sminter@agiefeet com

. [smintermagilel | (Steve Minter) chagge dg
Sectlon Schedule Information

: : : TR Ty [0 o7 B S u
All fields with leading Chose your “Return
“*" are required.

Chose your “Pick-Up
Date and Time”

{MM/DD/YYYY HH:MM AMPM)

=Return Date / Time: 10/02/2024 05:00 PM. © ﬁ Date and Time"

Selection Information

Usage Type: Board of Regents
Site: BROCKINGS - SDSU " .
T Select your “Vehicle
Th e M SA Ce nter a n d Mumber of Occupants: | 1 V| {driver and passengers —_— 7
rAdditional Information I y. p e

~MSA (Center Listing Number): [ None Selected

index will be populated
from your profile. Do csccount o nseron e ]

*Destination (list each leg):

not change this. ——

Fund - Pass 1:

[
[
lﬁ
The index may be 't
|-
[
|

Index/FOP - Pass 2:

changed or added on Fand - o 2.

Activity - Pass 2:

| Mone selected V| J

each reservation.
Please separate out
fund and activity code if ==

needed into appropriate /F AGILE FLEET
fields.
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Make a Reservation

When information is

completed select “Next
(Continue Request)”

Vehicle Reservation - Start Request

Request Information
= = required field
Fields with a leading * are required.

Requestor Information

User Id / Mame: smintern@agileflest.com / Steve Minter
E-mail address: sminter@agileflest.com

*Driver's User Id: 1= o .

| sminter@agiled | (Steve Minter) change driver
Schedule Information

=Pick-up Date / Time:

10/02/2024 07:00 AM
{MM/DD/YYYY HH:MM AMPM) R02, @ ﬁ

*Return Date / Time:

(MM/DD/YYYY HH:MM AMPM) 10f02/2nzanaagen G—) ﬁ

Selection Information

Usage Type: Board of Regents

Site: BROOKINGS - SD5U

Type: l Sedan V]
Mumber of Occupants: | i | (driver and passengers)

Additional Information

*=MSA (Center Listing Mumber): [ 1530 South Dakota State University V]
;?;tjz?unt or Index/FOP {or | STWABC |
*Destination (list each leg): [Tmining |

*Purpose of Trip: | Training ]

Fund - Pass 1: l |

Activity - Pass 1: | I

Index/FOP - Pass 2: [ ]

Fund - Pass 2: | |

Activity - Pass 2: | I

*In-State vs Out-of-State?: | Instate VI

Comments:
press Shift+Enter to begin 2 new line

)

|. Cancel REquEst] Mext (Continue Reguest) |

A AGILEFLEET




Make a Reservation

If all selected information is correct
select “Submit Request”

If Changes need to be made select
“Previous (Change Request)”

Selecting “Submit and Make Similar
Request” submits the current request
and takes you back to start another
request with pre-populated fields.

Vehicle Reservation - Finish Request

Confirm Request

* = required field
Please be sure to return your wehicle at the time you indicated, or make arrangements to extend your reservation.
Requestor Information
User Id / Mame:

E-mail address:

sminter@agileflest.com / Steve Minter
sminter@agileflest.com

*Driver's User Id: sminter@agileflest.com / Steve Minter

Schedule Information

*Pick-up Date / Time:

(MM/DDAYYYY HH: MM AMPM) 06/06/2023 07:00 AM

*Return Date [ Time:
(MM/DDSY YT HHiMM AMPM)

Duration: 10 hours

06/06/2023 05:00 PM

Selection Information

Usage Type: State Travel Rentals
Site: PIERRE-MP
Type: Sedan

Mumber of Occupants: 1 {dnver and passengers)

Additional Information

*M34 (Center Listing Mumber): 01 EXECUTIVE MANAGEMENT
Account or Index/FOP (or NJA): N/A

Destination: Training
Purpose of Trip: Training
Comments: (none)

Auto-assign to a vehicle? [ ] 1gnere buffers?

Previous (Change Request)

: Submit Request | Subrmit and Make Similar Request |
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Request a Change to a Reservation

STATE of SOUTH DAKOTA
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FLEET & TRAVEL MANAGEMENT

Welcome

We are pleased to provide you 24-hour per day access to motor
pool resources, policies, and procedures. Please enjoy the new
vehicle sharing system. We take pride in serving you through
this venue and welcome any feedback. You can provide
feedback by clicking here: Feedback Survey.

The Office of Fleet and Travel Management's motor pools plays
a key role in helping the State achieve its sustainability goals
while providing efficient access to shared vehicles dramatically
lowering fleet-related costs.

We look forward to serving you.

Please note the Fleet and Travel Management locations are CLOSED on these Holidays:

New Years Day
Martin Luther King Jr.
President’s Day
Memorial Day
Juneteenth
Independence Day
Labor Day

Columbus Day
Veteran's Day
Thanksgiving Holiday
Christmas Day

00000000000

Please contact the office to make prior arrangements if needed, 605-773-3162

e AGILEFLEET Privacy | Feedback

From the Navigation select “My

Schedule”
V4 F AGILEFLEET



Request a Change to a Reservation

My Schedule - Current Requests

User ID / Mame: jsmith / Smith John
] Schedule as of: 5/16/2023 1:12:52 PM
E-mail address: sminter@agilefleet.com
Feguest ID or Confirmation Number: | | View | Display: EIIJIrI;.Ee:tuE::ISUEStS v
Request Request 1D or
Dat:,n"Time Schedule Information ¥ Status Information Confirmation Vehicle Information
Mumber
Pick-up: 05/17/2023 07:00 AM Request was approved 100019 Vehicle: 74139 (2015 Black Ford EXP)
Q0 | 05/18/2023 |Return: 05/17/2023 11:00 PM 2 You are the requestor Confirmation |Location: Main
Duration: 16 hours &) You are the driver number Type: suv

Select View

A AGILEFLEET



Request a Change to a Reservation

Request dateftime: 05/16/2023 12:59 PM
Request was approved
Request ID: RO000D23
Confirmation number: 100019

Requestor Information
User ID / name:

E-mail address:

Driver Information

(requastaor is driver)

Schedule Information

Scheduled duration:

Actual Information
Artual Pick-up date / time:
Actual Return date / time:
Actual duration:

jsmith / Smith, John

sminter@agilefleet.com

Scheduled pick-up date / time: 05/17/2023 07:00 AM
Scheduled return date [ time:

05/17/2023 11:00 PM
16 hours

Selection Information
Uzage Typs:

Site:

Type:

Qptions:

Additional Information
Department:

Destination:

Purpose of Trip:

Drivers licensa in English?:

Commeants:

Daily

Main Campus
(any type)
(any options)

Facilities
Green Bay Wisconsin
Wisit Retail Stores

Yes

Select “Request
Changes”

Vehicle Information
Wehicla:
Location:

Type:

Total Mileage:

Reservation Beginning Mileage:
Reservation Ending Milzage:

74139 (2015 Black Ford EXP)
Main
suv

A AGILEFLEET

[OK {Back}][ Fe-send Emaill[ Request Changes]lCancEl Request] [ Add NDtE]

=1 modified: 05/16/2023 12:59 PM




Request a Change to a Reservation

My Schedule - Request Changes

Note:
Request date/time: 05/16/2023 12:59 PH When submitted the reservation will
Request was approved go into a pending status for the

Request ID: RO0D0023 Administrator to review.
Confirmation number: 100019

Reservation Information
Changes: (requestor/driver, schadule, selection, additional, or vehicle information}
My schedule has changed an I need fhe vehicle and additional day. Is it available?

press Shift+Enter o begin a new line

I [ Submit Change REE]LIEE‘I:]iEEIHCEl I:E-ai:l::]l]

Express your requested change to

the reservation and select “Submit
Change Request’ A AGILEFLEET
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