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User Training



Login at the Kiosk



Login at the Kiosk

Tap desired action 
button to proceed



Login at the Kiosk

Enter your complete State email 
address and select “Next” 



Login at the Kiosk

Enter your State password and 
select “Sign in” 



Check Out a Vehicle



Check Out a Vehicle

The Kiosk is a Touch Screen, tap 
the Check out Vehicles button 



Login at the Kiosk

Enter your complete email address 
and select “Next” 



Login at the Kiosk

Enter your password and select 
“Sign in” 



Check Out a Vehicle

Select a vehicle to check out by 
tapping the Conf #



Check Out a Vehicle

Make sure that the information in 
the Additional Information 

sections is correct. Then tap 
“Check Out”



Check Out a Vehicle

The system will check the key status to make 
sure it is present. Then unlock the door and 
release the key assigned to your reservation



Check Out a Vehicle

A countdown starts. The light on the 
front of the key box illuminates to 

indicate that the door can be 
opened. Employees have 60 

seconds to remove the key. Locate 
the key position by the illuminated 
light and turn counter-clockwise.



Check Out a Vehicle

If you're not able to remove your 
keys in the 60 seconds allotted, the 

system will display this screen. 
Select “Home” to try again.



Check Out a Vehicle

If successful, this screen will 
this screen will appear



Check Out a Vehicle

If the vehicle assigned to your 
reservation is not available, the 
system will display this screen 
and allow you to “Check Out a 

Different Vehicle”



Check In a Vehicle



Check In a Vehicle

Tap the button for “Check In Vehicle”



Login at the Kiosk

Enter your complete email address 
and select “Next” 



Login at the Kiosk

Enter your password and select 
“Sign in” 



Check In a Vehicle

Tap the confirmation number 



Check In a Vehicle

When checking the vehicle in depending on 
the site you may have to enter a Parking 

Space. Then enter the ending odometer and 
select “Check In”



Check In a Vehicle

When checking the vehicle in you can relay 
information about the vehicle back to the 

Administrator by entering a comment.
Select “Check In”



Check In a Vehicle

The system will check the key status to make 
sure it is present. Then unlock the door and 
release the key assigned to your reservation



Check In a Vehicle

A countdown starts. The light on the 
front of the key box illuminates to 

indicate that the door can be 
opened. Employees have 60 

seconds to replace the key. Locate 
the key position by the illuminated 

light and turn clockwise.



Check In a Vehicle

If you don’t return the key, the 
countdown continues.



Check In a Vehicle

When it hits 0, the system will 
finish checking the key status. 



Check In a Vehicle

If the key is not returned, the 
system will give you the 
opportunity to try again. 
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